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PLUMBING AND GAS - SCOPE OF WORK 
01 Describe the work to be performed 
• Design and install gas systems, service gas appliances/components, as per relevant government and

environmental and regulatory regulations
• Design, install and repair fresh, grey and black water systems as per relevant government and environmental

and regulatory regulations
• Repair all aspects of commercial plumbing as per relevant government and environmental and regulatory

regulations
• Repair storm water, drainage, domestic plumbing as per relevant government and environmental and

regulatory regulations
• Repair/replace cisterns, taps, leaks, sinks, ovens, heaters, stoves, hot water systems, boilers
• All other requirements per the Principal Scope of Works
02 Extra requirements to the Pre-Qualification 

• Have a policy/procedure for the damage of existing facilities
• All other requirements per the Principal Scope of Works

03 Other Scopes of Work required or relevant to this task 

• Use of hand and power tools
• Hot works
• Use of hazardous substances
• Trenching and excavation
• Use of mobile plant
• Use of lifting equipment on Site
• Working at heights
• Sub-contractor engagement

04 Policies, procedures and inductions that may be relevant to this Scope of Work 

• Compressed Gases and Pressure Vessels Procedure (PCD-NAT-HSEQ-0140)
• Emergency Eye Wash and Shower Procedure (PCD-NAT-HSEQ-0003)
• Dangerous Goods Gas Cylinder Checklist (FTT-NAT-HSEQ-0714)
• Dangerous Goods LPG Tank Checklist (FTT-NAT-HSEQ-0715)
• Dangerous Goods Storage Incompatibilities and Segregation Guide (FTT-NAT-HSEQ-0001)
• SWP - Moving and Storage of Gas Bottles (WIN-NAT-HSEQ-0160)
• As per the Principal Scope of Works

05 Describe who supplies the materials 

• The decision as to who is providing hardware and materials is to be clarified at the time the purchase order is
raised, between the contracting company and the requisitioner

• The contracting company is to provide all tools necessary to complete the works
• WesTrac may, at its discretion, provide consumables or tooling that it deems necessary to complete the task

06 Describe how the work will be measured 
• The contracting company will be measured against safety, quality, velocity, cost and people-based metrics.
• The relevant WesTrac department will conduct reviews, feedback sessions and other performance

management tools it deems necessary
07 Describe at what point will the work be accepted 
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• The contracting company is to provide WesTrac a Service Entry Sheet, maintenance report, commissioning 
report or similar outlining works and testing completed 

• The completed works will be tested and verified complete by both the contracting company and WesTrac  
• The services as requested in the purchase order will be deemed to be delivered by WesTrac 
• Acceptance will also be in accordance with WesTrac’s Terms & Conditions or Standing Offer 
• Any large discrepancies in cost to be scrutinised between both parties 
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COMPRESSED GASES AND PRESSURE VESSELS 
PROCEDURE 
 


1 Purpose 
 
To ensure that our employees can work safely with compressed gases and compressed air by controlling the risk of 
damage, rupture and explosion of gas cylinders and other pressurised vessels.  
 


2 Scope 
 
All WesTrac employees and contractors are covered by this procedure whilst working on WesTrac sites or under 
WesTrac direction. 
 


3 Procedure 
 
As a minimum, compressed gas equipment and procedures comply with Australian Standards and other local 
legislation. 
 


3.1 Life Saving Commitments Requirement 
 
The Life Saving Commitments provide clarity on expectations to manage fatal risks and guidance in preventing a 
serious incident. Hazardous Substances have the potential to cause a fatal event and as such is one of WesTrac’s 
Life Saving Commitments. The Hazardous Substances Life Saving Commitment outlines:  
 
I will always ensure that I obtain, read and follow the instructions on the 
Safety Data Sheet (SDS) for any hazardous substance I will be working 
with. 
 
The following mandatory controls or requirements also apply to the Life Saving 
Rule:   
 


• Safe Working Instructions (SWIs) listed in the SDS must be followed at 
all times, including the use of required Personal Protective Equipment 
(PPE). 


• Ensure hazardous substances are stored safely, away from any ignition 
sources and incompatible materials. 


• Dispose of any hazardous substances safely and in line with 
environmental requirements and manufactures SDS. 


• Ensure hazardous substances are transported in a safe manner as per the SDS.  
 


The Hazardous Substances Life Saving Commitment is non-negotiable and breaches of the rule will initiate a full 
investigation process with disciplinary action as required. For specific information on Life Saving Commitments refer to 
the Life Saving Commitments Policy (POL-NAT-HSEQ-0100).  
 


3.2 Storage 
 


• Cylinders must be stored in an upright secured position in a safe, cool and well-ventilated area. 


• “No Smoking – No Naked Lights “signs must be posted in the storage area. 


• Full gas cylinders must be stored in an area clearly marked “Full “. Empty cylinders must be stored in a 
separate area which must clearly marked “Empty”. 


• Cylinders of different gas types must be stored in separate racks clearly identified with a sign indicating the 
type of gas (refer to AS4332-2004 The storage and handling of gases in cylinders). 
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• Cylinders must be secured with chains or restrained. Clamps/straps or chains are to be fitted at the top 3rd 
section of the cylinder. All cylinders are to be equipped with valve protectors, except oxygen and acetylene 
which are exempt. 


 


3.3 Use and Handling 
 


• When moving cylinders care must be taken to ensure they do not drop, slide or come into violent contact with 
another cylinder or with other hard or sharp objects. 


• Transportation, offloading and use of all cylinders must comply with the relevant Australian Standards. 
 


3.4 Fittings 
 


• Hose connections and fittings must comply with Australian Standards. 


• Copper hose connections or fittings must not be used with acetylene gas. 


• Steel hose connections or fittings must not be used with oxygen gas.  


• All fittings must be free of oil. 


• When connecting or disconnecting equipment the correct spanners or spindle keys must be used. 


• Cylinder valves must be closed and pressure released from cutting torches, hoses and regulators when not in 
use. 


• Leaking gas cylinders must be tagged out of service immediately and then removed to a well-marked and 
separate ventilated area. The Area Supervisor must be informed in order to ensure the necessary action is 
taken. 


• All torches, hoses and regulators must be kept in good condition and be visually inspected during the 
workplace inspection and before use. 


• Ends of oxygen, acetylene and LPG hoses must be cut and remade if necessary due to perishing etc. 


• LPG hoses that are permanently fixed and have reusable fittings (e.g. on forklifts) must be inspected during 
the daily preventative maintenance and replaced as necessary. 


• Flash back arrestors must be fitted at both ends of the lines, to all oxygen and acetylene cylinders. 
 


3.5 Pressure Vessels 
 


• All pressure vessels must be included in the planned maintenance inventory and the vessels must be 
inspected annually in accordance with statutory requirements and Australian Standards.  


• The maximum safe working gauge pressure of the vessel must be marked on the dial of the pressure gauge 
with a red line, not on the glass cover of the gauge. 


• No attachments may be welded to a pressure vessel unless the necessary design approvals have been given 
by Work Safe, Work Cover or the Department of Minerals and Energy. 


 


4 Responsibilities 
 
The below outlines key responsibilities for different roles in compliance with this procedure:  
 
Area Manager: 


• Ensure compliance with this procedure and enforce where required. 


• Ensure that inspections are completed, and related non-conformances are actioned. 
 
Area Supervisor: 


• Ensure the safe handling and operation of gas cylinders and compressed air systems and equipment. 


• Ensure that all employees are trained in the safe use and handling of gas cylinders and compressed air 
equipment. 
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All Workers: 


• Comply with the related pre-use inspections, maintenance and handling of all compressed gas and pressure 
vessels and their accessories. 


• Report any unserviceable and tag out of service any non-compliant equipment.  
 


5 Reporting 
 
Monitoring for compliance to this procedure will be completed through Safety Interactions, Safety Audits, Workplace 
Inspections, and general observation. 
 


6 Further Information 
 
All workers who require further information or require clarification or any information contained in this Procedure 
should contact their Supervisor or Health & Safety Advisor. 
 


7 Accountabilities 
 
Compliance to Procedure  All Workers 
 
Implementation & Review   HSE Manager 
     
Approval of Procedure   GM – Safety, Risk, Security 
      
Monitoring     WesTrac Management 
 
Interpretation and Advice  HSE Advisors 
 


8 Related Documents  
 
This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as 
policies, procedures, forms). 
 


Document Number Title 


FTT-NAT-HSEQ-0203 Oxygen, Acetylene cutting equipment and Accessories Checklist 


FTT-NAT-HSEQ-0701 Gas Emergency Stop Checklist 


FTT-NAT-HSEQ-0714 Gas Cylinder Checklist 


POL-NAT-HSEQ-0100 Life Saving Rule Policy 


 


9 Definitions and Abbreviations 
  
The following definitions and abbreviations are used throughout this Procedure: 
 


Term Definition 


LPG Liquefied Petroleum Gas 


Flash back arrestors  Gas safety device used to stop the flame or reverse flow of gas back up into the equipment 
or supply line 


 
 
 
 
 
 



http://westracnet/DMS/_layouts/DocIdRedir.aspx?ID=SAUJQW36JXPQ-27-451

http://westracnet/DMS/_layouts/DocIdRedir.aspx?ID=SAUJQW36JXPQ-27-352

http://westracnet/DMS/_layouts/DocIdRedir.aspx?ID=SAUJQW36JXPQ-27-877
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10 Document Amendment History  
 


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


1.0 24/05/13 Procedure re-drafted to new format BM MC CG 


2.0 15/01/14 
Updated with Life Saving Rules and links to 
DMS 


BM MC MC 


3.0 08/12/15 
Cylinder must be secured with chains or 
restrained. 


AK BM BM 


4.0 24/03/20 Updated document to new template TM NT NT 
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DANGEROUS GOODS - GAS CYLINDER CHECKLIST 
 


Depot Name:  


Date:  


Person Performing Check:  


Code Item and Questions 
Response 


Comments Action 
Yes No  N/A 


1.0 Store General      


1.1 All cylinders in correct stalls? 


☐ ☐ ☐ 


• Segregate 
flammables from 
oxygen by at least 
3m 


 


1.2 No cylinders outside stalls or 
unrestrained? ☐ ☐ ☐ 


  


1.3 No wastes or combustible matter 
in store? ☐ ☐ ☐ 


  


1.4 Electrical equipment appears to 
be in working order? ☐ ☐ ☐ 


  


1.5 No sign of damage to store’s 
impact protection? 


☐ ☐ ☐ 
• Check for damage 


to lights, cables, 
other electrical 
fittings 


 


2.0 Placards      


2.1 DG Diamonds legible? 


☐ ☐ ☐ 


Should include: 


• Red flammable 
gas; 


• Green non-
flammable gas; 


• Yellow oxidiser.. 


 


2.2 No Smoking No Naked Flames? ☐ ☐ ☐ 
  


2.3 Restricted Area, Authorised 
Personnel Only? ☐ ☐ ☐ 


  


2.4 “Empty” & “full” Placards? ☐ ☐ ☐ 
  


3.0 Cylinders      


3.1 No signs of excessive damage to 
cylinders? ☐ ☐ ☐ 


  


3.2 Oxygen cylinders are kept 
meticulously clean? 


☐ ☐ ☐ 


• Oils and greases in 
an oxygen 
enriched 
atmosphere can 
ignite  


 


3.3 No evidence of fire damage to 
cylinders? ☐ ☐ ☐ 


  


Notes: 
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DANGEROUS GOODS - LPG TANK CHECKLIST 
 


Depot Name;  


Date:  


Person Performing Check:  


 


Code Item and Questions 
Response 


Comments Action 
Yes No N/A 


1.0 Tank      


1.1 No signs of damage to tanks? 


   


Segregate 
flammables from 
oxygen by at least 3m 


 


1.2 Tank paint in good condition? 
   


  


1.3 Tank supports free of damage or 
settlement?    


  


1.4 No signs of excessive pressure 
or heating e.g. bulging walls?    


  


1.5 Tank supports free of damage or 
settlement?    


Check for damage to 
lights, cables, other 
electrical fittings 


 


2.0 Pipes      


2.1 No signs of damage to pipes? 


   


Should include: 


• Red flammable 
gas 


• Green non-
flammable gas 


• Yellow oxidiser 


 


2.2 Pipe paint in good condition?      


2.3 Pipe labels in good condition? 
   


  


2.4 Pressure relief valve tags in 
place and “last test dates” 
shown? 


   
  


2.5 No obvious evidence of leaks or 
system failures in pipes, valves 
or fittings? 


   
  


3.0 Dispensing      


3.1 No signs of damage to 
dispensing hose or nozzle?    


  


3.2 Function check of emergency 
stop – works OK? 


   


  


4.0 Impact Protection 
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4.1 Impact protection in good 
condition – no signs of major 
impacts? 


   
  


5.0 Fire Protection      


5.1 1 x Extinguisher located next to 
tank and inspection tag up to 
date? 


   
  


6.0 Signs and Placards       


6.1 Emergency Information Placard 
is legible?    


“Bulk DG Placard”  


6.2 Danger No Smoking No Naked 
Flames placards legible?    


For oxygen tanks only  


6.3 First aid instruction placard 
legible?    


Located on vessel  


6.4 Specialist advice placard is 
legible?    


Located on vessel  


6.5 Tank data plate is legible? 
   


Located on vessel  


 


Notes 
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Maintenance Checklist - Yearly  
 


Depot Name:  


Date:  


Person Performing Check:  


 


Code Item and Questions 
Response 


Comments Action 
Yes No N/A 


1.0 Documents 


1.1 Vessel owner can provide 
evidence that the vessel’s 
AS3788:2006 inspection regime 
is up to date? 


 


   


AS3788:2006 – 
Pressure Vessels – In 
Service Inspections.  
WesTrac must have a 
copy of the vessel 
owner’s inspections. 


 


1.2 Pressure relief valves and other 
safety devices are being 
maintained by vessel owner? 


   
As above, 
documented evidence 
is required. 


 


1.3 Note date of next internal 
inspection    


  


2.0 Other Checks 


2.1 Quick-break coupling on 
dispensing hose is function 
checked OK? 


   


Will need training for 
WesTrac staff to test 
coupling, or use 
Kleenheat 


 


2.2 Annual dispensing pump service 
is completed by vessel owner    


Documented evidence 
is required. 


 


2.3 Vessel gauges legible, and not 
obscured by clouding or 
moisture? 
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DANGEROUS GOODS STORAGE 
INCOMPATIBILITIES AND SEGREGATION 


GUIDES 


Class 
 


2.1 
 


2.2 3 4.1 4.2 4.3 5.1 5.2 6 8 


AEROSOLS 


2.1 Flammable 


2 


 
OK 


 
3m 5m 5m 5m 5m 5m ISO 3m 3m 


2.2 Non-Flammable / Non-Toxic 3m 
 


OK 
 


3m ? 5m ? ? 5m ? 3m 


 
FLAMMABLE & COMBUSTIBLE  
LIQUIDS 
 


3 5m 3m OK 3m 5m 5m 5m ISO 3m 3m 


FLAMMABLE 
SOLIDS 


 
4.1 Flammable solids 
 


4 


5m ? 3m OK 3m 5m 5m 5m 3m ? 


 
4.2 Spontaneously combustible 
 


5m 5m 5m 3m 
 


OK 
 


3m 5m ISO 3m 3m 


 
4.3 Dangerous when wet 
 


5m ? 5m 5m 3m OK 3m 5m ? ? 


OXIDISERS 


 
5.1 Oxidising agents 
 


5 


5m ? 5m 5m 5m 3m * 5m 3m 3m 


 
5.2 Organic peroxides 
 


ISO 5m ISO 5m ISO 5m 5m OK 3m 3m 


 
TOXIC SUBSTANCES 
 


6 3m ? 3m 3m 3m ? 3m 3m OK ? 


 
CORROSIVES 
 


8 3m 3m 3m ? 3m ? 3m 3m ? * 
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P.T.O For Legend                                                                                                               (Adapted from Figure 6.1 of AS 3833:2007) 


Compressed Gases (NOT Aerosols)            


Class / Sub risk 2.1 2.2 2.2/5.1 
2.3 or 
2.3/8 


 


Description 


Quantity, kg or L 


 
2.1 


 
OK OK 3m 3m  PG I PG II PG III Combustible Liquids 


 
2.2 


 
OK OK OK OK  Total quantity of DG’s 25 250 1000 1500 


 
2.2 / 5.1 


 
3m OK OK 3m       


 
2.3 or 2.3/8 


 
3m OK 3m OK       


  


OK Same class DG’s should be compatible 


? Segregation may be necessary, Consult the SDS / Supplier 


* Could be incompatible or react dangerously. Consult the SDS / Supplier 


3m Keep apart by at least 3 metres 


5m 
 
Keep apart by 5m and in separate compounds or building compartments 
 


ISO Dedicated storage cabinets recommended. Adequate separation from buildings / boundaries required 


 


*ALWAYS CONSULT THE 
SAFETY DATA SHEET OR 


SUPPLIER 
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EMERGENCY EYE WASH AND SHOWER PROCEDURE 
 


1 Purpose 
 
To provide minimum uniform requirements for equipment performance, installation, use, maintenance and training of 
users for emergency eye wash stations and emergency showers. 
 
To outline relevant test procedures for emergency eye wash stations, emergency showers, drench hoses and self-
contained (portable) equipment. 
 
To minimise injury in emergency situations to the eyes or body of a person who has been exposed to materials which 
may cause various levels of injury. 
 
To inform performance and use requirements of drench hoses and self-contained (portable) equipment. 
 


2 Scope 
 
This document covers all WesTrac branches. All area induction should include the use of emergency eye wash 
stations, emergency showers, drench hoses and self-contained (portable) equipment if they are in the work area. 
 


3 Procedure 
 
Emergency showers are designed to deliver high volumes of flushing fluid at significant fluid pressure, due to the 
pressure, an emergency shower, unless plumbed with a specific and separate emergency eye wash station are NOT 
suitable for use as an emergency eye wash station. 
 
Emergency showers and emergency eye wash stations are designed to deliver water at a tepid temperature, 
moderately warm (lukewarm), this is approximately 15.6 C to 37.8C. 
 


3.1 Materials, Design and Manufacture 
 
All equipment must be constructed of corrosive-resistant materials, where an appropriate material is selected through 
the use of risk assessment to suit current working environment.  
 
See AS 4775-2007 (5.1, Appendix B.) for further information 
 


3.2 Shower Head Performance 
 


• Shower heads must be no less than 2083mm and no more than 2438mm from the emergency shower floor 
surface on which the occupant stands. 


• Flushing fluid must be delivered at a minimum flow rate of 75.7 L/min for a minimum of 15 minutes. 


• The spray pattern shall have a minimum diameter of 508mm at 1524mm from the emergency shower floor 
surface on which the occupant stands. 


• The centre of the spray pattern will be at a minimum 406mm from any obstruction. 
 
Note: a combination emergency shower/ emergency eyewash station is no considered an obstruction to allow of 
simultaneous use of emergency shower and emergency eye wash station. 


 
Refer to figure 6.1 AS 4775-2007 for diagram. 
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3.3 Use of a Stay Open Valve 
 
The emergency shower valve will remain open without the use of the occupant’s hands until intentionally closed. The 
valve must be simple to operate and go from a fully closed to fully open position in under one (1) or less. The valve 
must not be more then 1733mm above the floor level of the emergency shower. 
 


3.4 Testing Procedures 
 


• Showers shall be tested every 12 months in order to ensure compliance of flow rate, time and pressure. 


• A permanent compliance tag must be attached to show last test date and compliance pass.  


• Shower must supply 75.7 L/min at 210 kPa for 15 mins. 
 


3.5 Location 
 
Emergency showers must be positioned in accessible locations that require no more than 10s to reach by foot. The 
path must be clear and on the same level as any potential hazard. The shower must be sign posted according to AS 
1319 and well illuminated.  
 


3.6 Emergency Eye Wash Equipment 
 
All emergency eye wash equipment must be installed in such a way that once activated, it can be used without 
additional interaction from the user. 
 


• Nozzles must be installed so they are free of debris and airborne contaminants, if covered by such means, 
they must not interfere with use. e.g. they must not have to be removed to use the emergency eye wash 
station. 


• Must provide a minimum flow rate of 1.5 L/min for a minimum of 15 minutes  


• Must be designed in such a way to allow the user to hold eye lids open without obstruction. 


• Must provide flushing fluid to both eyes simultaneously. 


• Must comply to spray patterns see AS 4775-2007 (7.1), See Figure 7.1. 


• A stay open valve must be used, and open from fully closed to fully open in under one (1) second. 
 


3.7 Location 
 


• Emergency eye wash equipment shall be positioned no more than 10s away from a hazard.  


• Must be on the same floor level as the hazard, with a path of travel free of obstruction.  


• For a strong acid or strong caustic, the eyewash should be located immediately adjacent to the hazard.  


• All signage must comply with AS 1319.  


• The unit must be installed at a minimum of 153mm from the nearest wall or obstruction. 


• The unit must be installed that the minimum height of the flushing nozzles, from the floor which the user 
stands is no less than 838mm and no more than 1143mm from the floor which the user stands. 


 


3.8 Testing Procedure 
 
All emergency eye wash units must be tested annually to ensure compliance to AS 4775-2007. A tag should be 
permanently attached to each eye wash unit to mark compliance from date of last test. 
 
See AS 4775-2007 (7.3.1 – 7.3.2) for more information. 
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3.9 Emergency Eye/Face Wash Equipment 
 
See 3.6 for requirements of emergency eye/face wash equipment. 
However, a minimum water flow of 11.4 L/min for 15 minutes must be provided with an emergency eye/face wash 
equipment. 
 
Refer to AS 4775-2007 (8.1 - 8.3) for further information. 
 


3.10 Location 
 
See 3.7 for location requirements. 
 
Refer to AS 4775-2007 (8.4) for further information. 
 


3.11 Testing Procedure 
 
See 3.8 for testing procedure and requirements. 
 
Refer to AS 4775-2007 (8.5 - 8.6) for further information. 
 


3.12 Combination Units 
 
Combination units shall comply with the following requirements of AS 4775-2007: 
 
(a) Combination units shall be designed so all components can be operated individually. 
(b) Showers shall meet the performance requirements in Clause 6. 
(c) Eyewash units shall meet the performance requirements in Clause 7. 
(d) Eye/face wash units shall meet the performance requirements in Clause 8. 
(e) Drench hoses shall meet the performance requirements in Clause 9. 
 
Testing procedures must align with each individual component; see AS 4775-2007, clauses 6 through 9 for further 
information. 
 
All combination units must be tested annually to ensure conformance to AS 4775-2007. A tag must be attached to 
mark compliance from last date of test. 
 


3.13 Drench Hoses 
 
Drench hoses shall be designed to provide a controlled flow of flushing fluid to a portion of the body at a velocity low 
enough to be non-injurious to the user 
 
Any control or stay open valves shall go from a fully closed to fully open position in one second or less. 
 
They shall be located in an area identified with a highly visible sign positioned so the sign shall be visible throughout 
the area served by the drench hose. The area around the drench hose shall be well-lit, and free of debris that may 
inhibit the immediate use of the equipment 
 
Drench Hoses shall be inspected annually to ensure conformance with requirements of AS 4775-2007. A tag should 
be attached to the equipment to mark successful compliance. 
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4 Responsibilities 
 


The below outlines key responsibilities for different roles in compliance with this procedure:  
 
Area Manager: 


• Ensure emergency eye wash units / showers are installed when a hazard exists 


• Ensure all testing is conducted 


• Ensure that all maintenance records are kept  


• Ensure non-conformances are reported 


• Arrange for any repairs required 
 
Maintenance/Facilities (if applicable): 


• Ensure all testing is conducted 


• Ensure that all maintenance records are kept  


• Ensure non-conformances are reported 


• Arrange for any repairs required 


 
5 Reporting 
 
Monitoring for compliance to this procedure will be completed through Inductions (WesTrac, New Starter and Work 
Area), Safety Interactions, Safety Audits, Workplace Inspections, and through Contractor Management. 
 


6 Further Information 
 
All workers who require further information or require clarification or any information contained in this Procedure 
should contact their HSE Manager. 
 


7 Accountabilities 
 
Compliance to Procedure  All Employees and Contractors 
 
Implementation & Review   Westrac Management 
      
Approval of Procedure   GM – Safety, Risk, Security 
 
Monitoring  WesTrac Management 
 
Interpretation and Advice  HSE Manager 
 


8 Related Documents 
 
This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as 
policies, procedures, forms): 
 


Document Number Title 


PCD-NAT-HSEQ-0130 Electrical Equipment Procedure 


FTT-NAT-HSEQ-0150  Safety Colour Coding System – Sign Template 


PCD-NAT-HSEQ-0114 Emergency Management Procedure 
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This Procedure should be read in conjunction with the following legislative or compliance guidelines (if required): 
 


Title Description  


AS 4775-2007 Emergency eyewash and shower equipment 


AS 1319-1994 Safety Signs for the Occupational Environment  


 


9 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Procedure: 
 


Term Definition 
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SWP – MOVING AND STORAGE OF GAS BOTTLES 
 
All employees moving or storing gas bottles or working in the vicinity of someone moving or storing gas bottles must 
comply with this Safe Work Procedure. 
 
DO NOT attempt to operate machine before reading and understanding the operator manual, and this Safe Work 
Procedure. 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 
 


1 Safety Requirements 
 
A Take 5 MUST be completed before commencing the task. 
 
When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 
 


 
 


2 Life Saving Rules 
 
The following Life Saving Rules apply to this task and must be adhered to at all times: 
 


                     
 


3 Process 
 


1) Types Of Gas On Site 
• Oxygen  


• Acetylene 


• Nitrogen 


• Liquid Petroleum Gas (LPG) 


• Argo Shield 
 


2) Storage And Shop Use  
• All gas bottles must be stored in a caged area and chained up individually to prevent falling regardless of 


whether the bottle is full or empty, refer to Image 1.  


• Ensure bottles are stored in the correct location paying attention to full and empty areas.  
o Refer to Image 2 and 3.  


• If nitrogen bottle has been used but not empty, make note of bottle pressure and write pressure on side of 
bottle with date. 


• When moving bottles through yard ensure bottle is secure when on sack trolley, this can be done through 
the use of chains that are connected to the trolley, which is located in the welding area. Refer to Image 4.  


• Ensure all regulators, gauges and fittings are removed from any bottle before its return to the gas shed 
and ensure taps are in off position and secure. 


• When chaining bottles up in shed, wrap chain around cylinder around the top half of the cylinder. (not the 
plastic tap guard) refer to image 5 and 6. 
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1.  


 
 GAS SHED – Image 2 


 
 CORRECTLY LABELLED GAS SHED WITH SDS   
ATTACHED – Image 3 


 
 INCORRECT CHAINING – Image 5 


 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                 SACK TROLLEY – Image 4 


   CORRECT CHAINING – Image 6 
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3) Field Service  
 


• When transporting bottle in a service vehicle, use an oxy acetylene frame or brace located in the gas bottle 
shed. 


• D size units or lower should be sourced where possible for all field service units and mobile works. Refer 
Image 7 


• They must be stored appropriately according to their DG requirements mentioned in their SDS. 


• Never store pressure vessels in a closed cab/vehicle 


• Periodically tests for leaks and damage 


• Always properly maintain equipment 


• Carry fire fighting equipment in the vehicle 


• Park vehicles in shade where possible 


• Secure cylinders in an upright position where possible 


• Avoid careless handling/dropping or allow heavy objects to hit the cylinders  


• DO NOT smoke or use naked flames or non-flameproof electrics near a vehicle carrying gas 
 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  SECURE CYLINDERS WHEN IN TRANSIT – Image 8 
 
 
 


FIELD SERVICE UNITS SHOULD USE SIZE D  
CYLINDERS OR SMALLER – Image 7 
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4 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Workshop Supervisor. 


 
5 Accountabilities 


 
Compliance to Safe Work Procedure All Employees and Contractors 
 
Implementation & Review   GM – Safety, Security, Risk 
     Area Manager 
 
Approval of Safe Work Procedure GM – Safety, Security, Risk 
      
Monitoring  WesTrac Management, Internal Audit, External Audit 
 
Interpretation and Advice  Workshop Supervisor 
 


6 Related Documents  
 
This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings Rules 
Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


  


 


7 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 


SDS Safety Data Sheet 


DG Dangerous Goods 
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