FORM, TOOL, TEMPLATE

WesTrac Document Number FTT NAT PRC 0036
Next Review Date 1st May 2023
Document Owner National Procurement Manager

USE OF LIFTING EQUIPMENT ON SITE - SCOPE OF WORK

01 Describe the work to be performed

e Conduct basic lifting operations on WesTrac sites required to allow the Contracting Company to complete their
primary business function

e Provide tested, and compliant lifting machinery and rigging gear to facilitate safe lifting operations

e Provide relevant trained and experienced personnel to facilitate the above

e All other requirements per the Principal Scope of Works

02 Extra requirements to the Pre-Qualification

e Equipment register for all lifting equipment to be used on WesTrac Sites
o Documented quarterly liftin inspections on all lifting equipment contained in register
e All other requirements per the Principal Scope of Works

03 Other Scopes of Work required or relevant to this task

e All other requirements per the Principal Scope of Works

04 Policies, procedures and inductions that may be relevant to this Scope of Work

Hand Operated Hoist Checklist (FTT-NAT-HSEQ-0211)

Ladder And Portable Work Platform Inspection Checklist (FTT-NAT-HSEQ-0205)
Ladders, Stairs and Walkways Procedure (PCD-NAT-HSEQ-0135)

Lifting Gear Checklist (FTT-NAT-HSEQ-0202)

Single Crane Lift Plan (FTT-NAT-HSEQ-0141)

SWP - Operating Mobile Gantry Crane (WIN-WA-SER-0023)

SWP - Operating Overhead Crane (OHC) (WIN-NAT-HSEQ-0215)

Use of Cranes and Lifting Equipment Procedure (PCD-NAT-HSEQ-0136)

All other requirements per the Principal Scope of Works

05 Describe who supplies the materials

e The decision as to who is providing hardware and materials is to be clarified at the time the purchase order is
raised, between the contracting company and the requisitioner

e The contracting company is to provide all tools necessary to complete the works

o WesTrac may, at its discretion, provide consumables or tooling that it deems necessary to complete the task

06 Describe how the work will be measured

e The contracting company will be measured against safety, quality, velocity, cost and people-based metrics.
e The relevant WesTrac department will conduct reviews, feedback sessions and other performance
management tools it deems necessary

07 Describe at what point will the work be accepted

e The contracting company is to provide WesTrac a Service Entry Sheet, maintenance report, commissioning
report or similar outlining works and testing completed

e The completed works will be tested and verified complete by both the contracting company and WesTrac

e The services as requested in the purchase order will be deemed to be delivered by WesTrac

e Acceptance will also be in accordance with WesTrac’s Terms & Conditions or Standing Offer

e Any large discrepancies in cost to be scrutinised between both parties
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FORM, TOOL, TEMPLATE

Document Number FTT
26 September 2021
HSE Business Partner

Next Review Date
Document Owner

HAND OPERATED HOIST CHECKLIST

Note: It is a requirement of Safety Procedure Mobile Equipment (PCD-NAT-HSEQ-0127) that the following

items are checked quarterly, and results recorded on a register.

TOOL ID:

Quarterly Inspection:

In Good

Points to be inspected and checked (but not limited to):  Working

Any cracks or dents in hoist casing?

Condition

Any cuts, kinks, corrosion, abrasion or elongation in hoist

chains or ropes?

Safety latches damaged or malfunctioning?

Capacity markings and identification not correct or not

clearly visible?
Is storage unsatisfactory?

Any hooks not in accordance with checklist.

Any damage to lever?

Hammer locks/links
e Any lack of free movement?
e  Security pins missing?

Hook swivels:
e Any lack of free movement?
e Any wear?

Change Lever:
¢ No direction indicated?
o Not easy to operate?

Chain guides:
¢ Any damage or elongation?

Inspected by:

HSEQ 0211
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Comments

Date:

Signature:

HAND OPERATED HOIST CHECKLIST
Revision: 4.0

This document cannot be modified without the approval of the Document Owner.

Page 1 of 1
Confidential Level: Green

This is a controlled quality document whilst remaining on the WesTrac Intranet, all other copies are considered uncontrolled and

therefore may not be the relevant version.







FORM, TOOL, TEMPLATE

WesTrac @ Document Number FTT NAT HSEQ 0205
Next Review Date 11t February 2023
Document Owner HSE Manager

LADDER AND PORTABLE WORK PLATFORM ﬂ'ﬂ/
INSPECTION CHECKLIST T

Note: It is a requirement of Safety Procedure Ladders, Stairways and Walkways (PCD-NAT-HSEQ-0135) that
the following items are checked quarterly, and results recorded on a register.

Quarterly Inspection

In Good Working Condition

Points to be inspected and checked (but _ Action
not limited to): ‘Acceptae  Apploable 0ured/Unac comments
Portable Ladders (AS 1892):

Loose or damaged treads, fixings or supports?

Damaged or worn non-slip bases?

Damaged stops on the hinge spreaders or

locks?

Ladders not stored correctly?

Work Platforms (AS 1657):

Cracked welds or damaged structural supports

and treads (Minor damage acceptable)?

Damaged wheels or brakes?

Damaged hinges or gates?

Are Toe boards installed and in good condition

on all platforms over 1.5m

Marking on Ladders and Platforms Should

Include:

“WARNING - THIS LADDER MUST BE

INSPECTED BEFORE EVERY USE - YOUR

SAFETY DEPENDS ON IT” (see sticker below)

Duty rating “INDUSTRIAL” load rating no less

than 120kg

Metal ladders should have labelling “DO NOT

USE WHERE ELECTRICAL HAZARD EXISTS”

Have you attached an inspection decal to the

ladder?

Safety Step

Cracked, damaged, non-slip tape removed or

deteriorated. Damaged or worn non-slip bases.

Safety sticker missing “WARNING — THIS STEP

MUST BE INSPECTED BEFORE EVERY USE”
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Tool ID #

Next Review Date
Document Owner

Document Number

FORM, TOOL, TEMPLATE

FTT NAT

HSEQ 0205

11t February 2023

HSE Manager

Inspected by:

Date:

Signhature:

Recorded in DBS (TS invoice)
Date:

Inspection Period 3 months
Signature

Example of Sticker/Decals:

WARNING

THIS LADDER MUST
BE INSPECTED
BEFORE EVERY USE

YOUR SAFETY DEPENDS ON IT!

DO NOT USE WHERE ELECTRICAL [N/ VR:T\4=
HAZARD EXISTS

Reflective yellow (as the adhesive is very strong for reflective vinyl’s)

Clear over laminate to protect the text. Select the sticker size and load rating to suit the particular ladder. Refer to

Ladders, Stairs and Walkways Procedure (PCD-NAT-HSEQ-0135).

Supplier: Sign Here Signs

22 Weir Rd

Malaga WA 6090
Email:  signhere@iinet.net.au
Website: www.signheresigns.com.au
Phone: (08) 9248 1184

Related Documents

Document Number Title

PCD-NAT-HSEQ-0132 Working at Heights Procedure

POL-NAT-HSEQ-0100 Life Saving Rules Policy

PCD-NAT-HSEQ-0135 Ladder, Stairs and Walkways

PCD-NAT-HSEQ-0167 Prohibited and Controlled Items and Equipment Register
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PROCEDURE

Document Number PCD NAT HSEQ 0135
Next Review Date 3" October 2021
Document Owner GM - Safety, Security, Risk

LADDERS, STAIRS AND WALKWAYS PROCEDURE

1 Purpose

To ensure that the design and maintenance of all ladders, stairs and walkways is managed so that persons are
protected from injury due to falls.

2 Scope

All WesTrac employees and contractors are covered by this procedure whilst working on WesTrac sites or under
WesTrac direction.

3 Procedure

Please read in conjunction with Working at Heights Procedure (PCD-NAT-HSEQ-0132)

3.1 General Requirements

e Ladders, like any tool, should be handled with care and not be subjected to dropping, jarring or misuse.

o Before a ladder is to be raised, lowered or carried, the person or persons handling the ladder should assess
any risk associated with the task.

e When a ladder is being raised, lowered or carried, care should be taken to avoid injuring any person who may
be standing nearby, including the operator, or bumping any object in the vicinity.

e The ladder should remain under the control of the person or persons handling the ladder.

e DO NOT stand higher than the third rung from the top.

e Always face the ladder when climbing up and down. Maintain three points of contact. Place your hands on the
rungs, not the side.

e When a person is required to work off a platform ladder, it must be fit for purpose, the ladder must be footed,
any tools and equipment are to be carried in a shoulder or belt pouch or raised in a container by rope. Please
refer to Working at Heights Procedure (PCD-NAT-HSEQ-0132).

e A person ascending or descending a ladder must not carry any article in their hands.

e Ladder rungs must be kept free of slippery substances.

e Only one person at a time is permitted on a ladder.

e Do not lean out past the confines of the ladder.

e Ladders should not rise more than 6 meters without a landing or ladder cage.

3.2 Portable Ladders

e Glass reinforced plastic is the preferred material for all portable ladders; and only approved ladders that meet
AS 1892 and have non-skid feet may be used

e Ladders should be stored in or on racks designed to protect the ladder when it is not in use, preferably under
cover. These racks should have sufficient supporting points to avoid sagging. Material should not be placed
on the ladder while the ladder is in storage

e To avoid concealment of defects in wooden ladders, clear varnish or oil must be used as a protective coating
instead of paint

¢ When in use ladders must be placed on a level and firm surface, lashed, held or otherwise secured to prevent
slipping

¢ Ladders should be sited on a level and uncluttered base

e All ladders must have non-slip foot attachments.

o Metal ladders must not be used in close proximity to electrical conductors or in other hazardous areas where
sparking could result in a fire or explosion

¢ All metal ladders must be labelled ‘Do not use near electrical conductors
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Document Number PCD NAT HSEQ 0135
Next Review Date 3" October 2021
Document Owner GM - Safety, Security, Risk

The 4:1 Ratio must be kept in mind at all times. Ladders must be placed so that the distance between their
feet and the object they are leaning against is a quarter of the distance to the point of contact with the object.
For example, when the top of a 6 m long ladder is supported against a vertical wall, the base of the ladder
should be approximately 1.5 m out from the wall.

e The top of the ladder must be firmly and evenly supported by the surface it is leaning on.

e Ensure that the correct length ladder is used.

The ladder must be strong enough for its intended use and long enough to protrude at least 1 metre above the
stepping off point.

e Aladder should not be erected in a passage way without closing off access

e Make sure ladder spreaders are tight

e Extension ladders must be overlapped by a minimum of three rungs.

e The Area Manager has the discretion to permit the use of stepladders which do not exceed a height of 2
meters without their being lashed or otherwise secured to prevent slipping, provided

e The floor surface is flat, level and non-slipping; and
e The work is light, such as when replacing light bulbs and fluorescent tubes.
3.3 Fixed Ladders
Fixed ladders must be constructed in accordance with AS 1657
Fixed ladders exceeding 6 meters in length must be equipped with a cage extending from a point not more
than 2.2 meters and not less than 2 meters from the lower level to a height of at least 900mm above the top
level serviced by the ladder.

e Landings that serve as resting places must be provided every 6 meters and be equipped with standard hand
rails and toe boards in accordance with AS 1657.

e Fixed ladders used for servicing overhead cranes must be provided with a padlocked horizontally hinged door
or some other means of preventing unauthorised access.

e Fixed ladders and ladder cages where painted must be painted in a highly visible colour. (Note: AS 1657
states handrail yellow, however as this can be hidden against the Cat Yellow, it is advised to opt for an
alternative colour)

34 Stairs, Platforms, Walkways and Handrails

e Stairs, walkways, handrails and stanchions must be constructed in accordance with AS 1657 and the MSI
Regulations.

e Stairs having more than four risers must be equipped with standard handrails. Refer AS 1657 for further
detail.

e The type of flooring selected must offer maximum safety in relation to the plant where it is to be installed.

e Walkways and platforms shall be equipped with standard handrails. Toe boards shall be fitted where an object
could fall from a platform or landing onto an area accessible by persons. Refer AS 1657 for further detail.

e Uprights, railings and toe boards where painted, shall be yellow

3.5 Safety steps

o Safety Steps are a secure and stable stool for reaching high places

e These steps have a wide platform and non-slip steps

e Safety steps are designed to be lightweight, so the step can be moved with ease

e The integrity of the safety step must be checked prior to use to ensure it is in good working order without any
cracks, defects and non-slip step tape is in place.
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WesTrac @ Document Number PCD NAT HSEQ 0135
Next Review Date 3" October 2021
Document Owner GM - Safety, Security, Risk

3.6 Inspection Requirements

e Prior to use, ladders must be inspected for damage. Any ladder or that has broken or missing rungs, or
splintered or broken side rails, is unsafe and must be appropriately tagged and taken out of service. Report
defect to your supervisor. Refer to Ladders Checklist (FTT-NAT-HSEQ-0205).

e Prior to use, safety steps must be inspected for damage. Any safety step that is broken, cracked, has non-slip
tread missing is unsafe and must be appropriately tagged and taken out of service. Report defect to your
supervisor. Refer to Ladders Checklist (FTT-NAT-HSEQ-0205).

3.7 Labelling

e Markings/Stickers: to be placed on step of ladder:
“WARNING - THIS LADDER MUST BE INSPECTED BEFORE EVERY USE - YOUR SAFETY
DEPENDS ON IT”
e Duty rating “INDUSTRIAL” load rating no less than 120kg.
e Metal ladders should have labelling “DO NOT USE WHERE ELECTRICAL HAZARD EXISTS”
e Safety Step “This step must be inspected before every use”

WARNING WARNING
THIS STEP MUST BE THIS LADDER MUST BE
INSPECTED INSPECTED
BEFORE EVERY USE BEFORE EVERY USE
120mm x 60mm reflective yellow clear 120mm x 60mm reflective yellow clear
over laminate to protect the text over Ia_minat_e to protec_t the text
Supplier: Sign Here Signs Supplier: Sign Here Signs
Phone: 08 9248 1184 Phone: 08 9248 1184

4 Responsibilities
The below outlines key responsibilities for different roles in compliance with this procedure:

Area Manager:
e Ensuring ladder and portable work platform checklist is completed quarterly
e Ensuring employees are suitably trained in the correct use of ladders

Area Supervisor:
¢ Individually identifying portable ladders and for ensuring that ladders are inspected quarterly, and records kept
e Ensuring that fixed ladders are kept in good repair; and
e Ensuring that stairs and walkways are kept clean and in good repair.

All employees:

e Ensuring that no ladder or safety step with defects is used, employees to inspect before every use - all fittings
and joints for visible deformation, structural failure, internal corrosion, rung/tread to stile connection, deformed
flanges, sheared rivets.

e All defects to be reported immediately to your supervisor.
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WesTrac @ Document Number PCD NAT HSEQ 0135
Next Review Date 3" October 2021
Document Owner GM - Safety, Security, Risk

5 Reporting

Monitoring for compliance to this procedure will be completed through Inspection Process (pre-use and quarterly),
Safety Interactions, Workplace Inspections and Contractor Management.

6 Further Information

All employees and contractors who require further information or need clarification of anything contained in this Policy
should contact your WesTrac Supervisor or Area/Branch Manager.

7 Accountabilities

Compliance to Procedure All Employees and Contractors
Implementation & Review WesTrac Management
Approval of Procedure GM - Safety, Security, Risk
Monitoring WesTrac Management
Interpretation and Advice HSE Business Partner

8 Related Documents

This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as
policies, procedures, forms).

Document Number Title

PCD-NAT-HSEQ-0132 Working at Heights Procedure
FTT-NAT-HSEQ-0205 Ladder and Portable Work Platform Checklist
PCD-NAT-HSEQ-0167 Prohibited and Controlled Items and Register

This Procedure should be read in conjunction with the following legislative or compliance guidelines (if required):

Title Description

Occupational Safety and Health Act 1984 OHS Legislation applicable to WA

(WA)

Mine Safety and Inspection Act 1994 (WA) Mines OHS Legislation applicable to WA

AS/NZS 1892 Portable Ladders

AS 1657 Fixed Platforms, Walkways, Stairways and Ladders — design,

construction and installation
Work Health and Safety Act (NSW) 2011 OHS Legislation applicable to NSW
Work Health and Safety Act (ACT) 2011 OHS Legislation applicable to ACT
9 Definitions and Abbreviations

The following definitions and abbreviations are used throughout this Procedure:

Term Definition
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10 Document Amendment History

Prepared Reviewed Approved

Revision Date Description
By By By
1.0 15/05/13 Procedure re-drafted to new format BM MC CG
2.0 14/06/16  Updated BG GH
3.0 30/06/16  Updated BG GH
40 27/06/18 Inclusion of Prohibited and Controlled Items & cs AD KB

Equipment Register reference document
Update document reference - Prohibited and
5.0 05/03/19  Controlled Items Register from PCD-WA-HSEQ- DC DC DC
0001 to PCD-NAT-HSEQ-0167
Safety step inspections prior to use, quarterly

el 08/07/2019 with ladders on checklist BG BG KB
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FORM, TOOL, TEMPLATE

WesTrac @ Document Number FTT NAT HSEQ 0202
Next Review Date 5t March 2021
Document Owner HSE Business Partner

LIFTING GEAR CHECKLIST

This Lifting Gear Checklist is a requirement of Safety Procedure Lifting Gear (PCD-NAT-HSEQ-0136) to
ensure all items are checked quarterly and results recorded on a register.

POINTS TO BE INSPECTED AND CHECKED

CHAINS SLINGS AND ATTACHMENTS

Any twisted or bent links?

Any nicks or gouges?

Any cracks in weld areas, shoulders or any other
section of link?

Any corrosion pit marks?

Any elongation caused by stretching?

Any distorted or damaged links or attachments
(masters and coupling links)?

Inline shortening sling assembly (dogs) doesn’t
conform to AS3775.1 Chains Slings for Lifting?
Safety latch are not fitted or not closing correctly?
Maximum load marking or identification number not
clearly indicated?

Any excessive wear at bearing points or surfaces?
Any sheave block and chain block not working
correctly?

Is storage unsatisfactory?

LIFTING HOOKS

Zone A: Wear area, repair required?

Zone B: 10% wear of original dimension?

Zone C: 5% wear of original dimension?

DIM. D: 15% greater than original dimension
(manufacturer's specifications)?

DIM. E: 10 degrees either side of center line?
Safety latch F: damaged or malfunctioning?

\Vd
Ad

Co:

YES NO IF YES; WHAT ACTION IS REQUIRED?

NOTE: Centre popping of alloy hooks is not allowed due to possibility of stress raisers being introduced. Lifting Hooks

without a safety latch is PROHIBITED.

WIRE ROPE SLINGS AND ATTACHMENTS
Any wear or mechanical abuse?

Any corrosion?

Any broken wire strands?

Any fatigue - indicated by square break of wire or
elongation?

Any kinks?

Any drying out of lubrication?

Any splice or ferrule damaged?

Condition of ferrule unsatisfactory?

Any safety latch not fitted or not closing correctly?
Maximum load marking identification number not
clearly visible?

Is storage satisfactory?

LIFTING GEAR CHECKLIST
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WesTrac @ Document Number FTT NAT HSEQ 0202
Next Review Date 5t March 2021
Document Owner HSE Business Partner
POINTS TO BE INSPECTED AND CHECKED YES NO IF NO; WHAT ACTION IS REQUIRED?

SYNTHETIC FIBER SLINGS AND ATTACHMENTS
Any broken or cut fibers?

Any worn eyes?

Any worn or distorted fittings?

Any splices damages?

Any torn or frayed material?

Any broken stitching?

Any evidence of chemical damage?

Any Kinks?

Safety latch not fitted or not closing correctly?
Maximum load marking or identification number not
clearly visible?

Sheave block damaged or malfunctioning?

Is storage unsatisfactory?

PLATE CLAMPS AND SPREADER BARS
Identification of manufacturer, model (where
applicable), ID or serial number, tare mass?
Maximum load marking or identification number not
clearly visible?

Any cracks in weld areas?

Any damage, distortion, wear or corrosion?
Instructions for use?

Inspected by:
Date:

Signature:

Related Documents

This document should be read in conjunction with the following internal documents (i.e. internal documents such as
policies, procedures, forms).

Document Number Title

PCD-NAT-HSEQ-0144 Hand Tools Procedure

PCD-NAT-HSEQ-0167 Prohibited and Controlled Items & Equipment Register

WIN-NAT-HSEQ-0104 SWP — Hammer Applications

FTT-NAT-HSEQ-0216 Air Powered Tools Checklist

WIN-NAT-HSEQ-0140 SWP — Air Powered Tools

PCD-NAT-HSEQ-0152 Use of Knives

FTT-NAT-CAL-0048 New Employee Measuring Tool List (333)
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SAFE WORK PROCEDURE

WesTrac @ Document Number WIN WA SER
Next Review Date 8" September 2022
Document Owner Service Operations Manager

SWP — OPERATING MOBILE GANTRY CRANE

0023

All employees using a mobile gantry crane or working in the vicinity of this task must comply with this Safe Work

Procedure.

DO NOT attempt to operate machinery before reading and understanding the operator manual, and this Safe Work

Procedure.

Breaches of this procedure will result in disciplinary action that may lead to dismissal.

1 Safety Requirements
A Take 5 MUST be completed before commencing the task.

When working in this area the following Personal Protective Equipment (PPE) SHALL be worn:

©000H

1.1 Additional PPE Required

e All personnel are to wear protective head gear during crane operations.
2 Life Saving Commitments

The following Life Saving Rules apply to this task and must be adhered to at all times:

P zzz’-
v 4*

ATTENTION!

Ensure that the following is performed before and throughout the Work Procedure;
e You are aware of your surroundings and wearing the correct PPE,
e Thework areais clear of debris and obstructions,

o All lifting equipment and tools are inspected for damage/wear before use, replace if
necessary,
e A skilled and competent crane/forklift operator and spotter is used to flip/ rotate/ lift and
move components when required,
e Excellent communication and observation are used by all personnel involved.
Read SDS information for all chemicals involved

e The correct tooling and lifting equipment for the task is used, and in the correct manner,

SWP - Operating Mobile Gantry Crane
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Document Owner

3 Process

Document Number
Next Review Date

SAFE WORK PROCEDURE

WIN WA SER 0023
8" September 2022
Service Operations Manager

Step

Process

1.

Do not operate a crane unless you are trained
and verified competent to do so. If you are
not confident to operate, seek assistance from
an experienced person.

Check the overhead travel frame and chain
block for correct operation and safe condition.

Potential Safety/Environmental Hazards:

Manual Handling -
e Use correct lifting method
Use correct posture
Be aware of trapped hands
Use correct gloves
Beware of sharp edges
Use mechanical aids if possible
Sure footing
Ask for assistance when required
Clear path

Check for SWL of individual gantry chain
blocks.

Potential Safety/Environmental Hazards:

Manual Handling -
e Use correct lifting method
Use correct posture
Be aware of trapped hands
Use correct gloves
Beware of sharp edges
Use mechanical aids if possible
Sure footing
Ask for assistance when required
e Clear path
Uncontrolled movement of load — Only use
specified chains, slings, lifting
tags/eyes/brackets and bolts, keep clear when
lifting.
Damaging Energies — Be aware of
gravitational forces. Ensure correct lifting
equipment is used. Don’t work under a
suspended load. Must be competent to
operate overhead crane.

i
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Document Number

Next Review Date
Document Owner

SAFE WORK PROCEDURE

WIN WA
8" September 2022
Service Operations Manager

SER 0023

Step Process Image
3. e Check caster wheel (if fitted) before
commencing, ensure wheel brake mechanism
is operating correctly and ensure brake holds.
Potential Safety/Environmental Hazards:
e Manual Handling -
e Use correct lifting method
e Use correct posture
e Be aware of trapped hands
e Use correct gloves
e Beware of sharp edges
e Use mechanical aids if possible
e Sure footing
e Ask for assistance when required
e Clear path
4. | e Use a lifting chain or sling with a SWL LIFTING AND RIGGING TAG i

Potential Safety/Environmental Hazards:

exceeding that of the load required to be lifted
Do not_— use a lifting chain or sling that does
not have a current inspection tag. If a lifting
chain does not have a current inspection tag,
it must be tagged “Out of service” and
removed from work area.

Do not sling a load unless a High Risk Licence
class DG (dogging) or greater, is held.

Inspect lifting chains or slings for any damage
prior to use. If visibly damaged, the lifting
chain must be tagged “Out of Service”
and removed from work area and taken to the
tool store for repair.

Manual Handling -
e Use correct lifting method
Be aware of trapped hands
Use correct gloves
Beware of sharp edges
Use mechanical aids if possible
Ask for assistance when required
e Clear path
Uncontrolled movement of load — Only use
specified chains, slings, lifting
tags/eyes/brackets and bolts, keep clear when
lifting.
Damaging Energies — Be aware of
gravitational forces. Ensure correct lifting
equipment is used. Don’t work under a
suspended load. Must be competent to
operate overhead crane.
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Do not drag a lifting chain or sling across the
floor.

Travel Direction — Make sure the lift path is
clear of obstructions and personnel.

Ensure lifting chains or slings do not strike
any obstacles or personnel while the crane is
being operated.

Do not work or walk under a suspended load.

Potential Safety/Environmental Hazards:

Manual Handling -
e Use correct lifting method
Be aware of trapped hands
Use correct gloves
Beware of sharp edges
Use mechanical aids if possible
Ask for assistance when required
e Clear path
Uncontrolled movement of load — Only use
specified chains, slings, lifting
tags/eyes/brackets and bolts, keep clear when
lifting.
Damaging Energies — Be aware of
gravitational forces. Ensure correct lifting
equipment is used. Don’t work under a
suspended load. Must be competent to
operate overhead crane.

Apprentices are always to be supervised
closely when working with the mobile gantry
crane.

Warn people if the crane you are going to
operate will be required to travel near where
other personnel are working.

When traveling with a load, always travel with
a low center of gravity and at a slow speed to
minimize the swing of the load when the travel
of the crane comes to a stop.

Potential Safety/Environmental Hazards:

Manual Handling -
e Use correct lifting method
Use correct posture
Be aware of trapped hands
Use correct gloves
Beware of sharp edges
Use mechanical aids if possible
Ask for assistance when required
Clear path
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Damage to the crane must be reported and an
“Out of Service” tag applied immediately.

Only suitably qualified personal are permitted
to undertake repairs to the overhead crane -
refer to Cranes and Lifting Equipment PCD-
NAT-HSEQ-0136.

When the crane is not in use, ensure people
cannot walk into suspended chains.

Be aware of the force required to change
chain block function (from raised to lower).

Do not stand within the frame whilst
moving/pushing the gantry as there is a risk of
being pinned.

Potential Safety/Environmental Hazards:

Manual Handling -
e Use correct lifting method
Use correct posture
Be aware of trapped hands
Use correct gloves
Beware of sharp edges
Use mechanical aids if possible
Sure footing
Ask for assistance when required
e Clear path
Uncontrolled movement of load — Only use
specified chains, slings, lifting
tags/eyes/brackets and bolts, keep clear when
lifting.
Damaging Energies — Be aware of
gravitational forces. Ensure correct lifting
equipment is used. Don’t work under a
suspended load. Must be competent to
operate overhead crane.
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4 Further Information

All employees and contractors who require further information or need clarification of anything contained in this Safe
Work Procedure should contact their Supervisor.

5 Accountabilities

Compliance to Safe Work Procedure  All Employees and Contractors

Implementation & Review Workshop Supervisor
Approval of Safe Work Procedure Service Operations Manager
Monitoring Workshop Supervisor, WesTrac Management, Internal Audit, External Audit

HSEQ Department

Interpretation and Advice Workshop Supervisor
6 Related Documents

This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions).

Document Number Title
PCD-NAT-HSEQ-0136 Cranes, Lifting and Equipment
FTT-NAT-HSEQ-0262 Daily Crane Checklist

7 Definitions and Abbreviations

The following definitions and abbreviations are used throughout this Safe Work Procedure:

Term Definition
SWL Safe Working Limit
PPE Personal Protective Equipment

8 Document Amendment History

Prepared Reviewed Approved

Revision Date Description
By By By
11 10/04/17 Qhangeq to latest template added hardhat and SL SL GH/ GP
Life Saving Rules
Document location and business function
2.0 18/05/17  changed (National to WA and HSEQ to Service). SL NL PK
Supersedes WIN-NAT-HSEQ-0100.
3.0 07/09/20  Reviewed, reformatted and added photos SB CSs DB
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SWP — OPERATING OVERHEAD CRANE (OHC)

All employees using an OHC or working in the vicinity of an OHC must comply with these safe work procedures.

DO NOT attempt to operate machine before reading and understanding the operator manual, and this Safe Work
Procedure.

Breaches of this procedure will result in disciplinary action that may lead to dismissal.

1 Safety Requirements
A Take 5 MUST be completed before starting this procedure.

When working in this area the following Personal Protective Equipment (PPE) SHALL be worn:

0000

2 Life Saving Commitments

The following Life Saving Rules apply to this task and must be adhered to at all times:

\V4
)=

Training & Competency

e Operators must hold a WesTrac VOIP pass-out for OHC or equivalent national unit of competency
e Only trained and competent dogman or riggers are permitted to sling or rig a load.

3 Process

1) Do not operate a crane unless you are competent to do so. If you are not confident to operate, seek assistance
from an experienced person

2) Use a lifting chain or sling with a SWL exceeding that of the load required to be lifted

3) Check lifting equipment for its coloured inspection tag. If there is no tag (or it is out of date) a qualified dogman or
equivalent can inspect the lifting gear prior to the lift. If the dogman considers the lifting gear to be fit for purpose
than it may be used. This does not remove the requirement for lifting gear to be inspected quarterly and
registered.

4) Inspect lifting chains or slings for any damage prior to use. If visibly damaged, the lifting chain or sling must be
tagged “Out of service” and removed from work area and taken to the appropriate location for repair

5) Do not drag a lifting chain or sling across the floor

6) Travel Direction - Ensure there are no encumbrances that the crane can run into during operation i.e. raised
dump body, another overhead crane, etc.

7) An Information Tag is to be placed on the control pedestal as a warning to others if you have a raised a dump
body or other item that could be struck by the crane during operation

8) Ensure lifting chains do not strike any obstacles or personnel while the crane is being operated

9) Do not allow the chains to swing while the crane is traveling without a load

SWP — OPERATING OVERHEAD CRANE (OHT) Page 1 of 3
Revision: 4.0 Confidential Level: Green

This form, tool or template cannot be modified without the approval of the Document Owner.
This is a controlled quality document whilst remaining on the WesTrac Intranet, all other copies are considered uncontrolled and
therefore may not be the relevant version.






SAFE WORK PROCEDURE

WesTrac @ Document Number WIN NAT HSEQ 0215
Next Review Date 2"d September 2021
Document Owner HSE Business Partner

10) Do keep eye contact with the load at all times. Where this is not possible a spotter shall be used to direct the
crane operator.

11) Do not work or walk under a suspended load

12) Utilise a spotter, to help steady the load and /or assist in positioning the load

13) Warn people if the crane you are going to operate will be required to travel over people or near where they are
working

14) Do not travel carrying aload over other personal under any circumstances

15) When traveling with a load, always travel at slow speed to minimize the swing of the load when the travel of the
crane comes to a stop.

16) Duel lifts are not permitted unless a qualified Intermediate Rigger is present and controlling the lift

17) Do not allow the pedestal control to swing away as it may strike/hit other items causing damage to the controls

18) Damage to the crane must be reported and an “Out of Service” tag applied immediately. Only suitably qualified
personal are permitted to undertake repairs to the overhead crane - refer to Cranes, Lifting and Equipment (PCD-
NAT-HSEQ-0136)

19) When the crane is not in use, ensure people cannot walk into suspended chains

20) Training on slinging and lifting is a recommended.

21) Dual hook cranes, only one hook is allowed to have lifting chains on it whilst to crane is in moving motion. The
only time that a dual lift crane can have lifting chains on both hooks is whilst conducting a dual lift.

4 Further Information

All employees and contractors who require further information or need clarification of anything contained in this Safe
Work Procedure should contact the HSEQ Business Partner

5 Accountabilities

Compliance to Safe Work Procedure  All Employees and Contractors

Implementation & Review Westrac Management
Approval of Safe Work Procedure HSE Business Partner
Monitoring Westrac Management
Interpretation and Advice HSE Advisor

6 Related Documents

This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions).

Document Number Title

PCD-NAT-HSEQ-0136 Cranes, Lifting and Equipment

FTT-NAT-HSEQ-0242 Mobile Crane Daily Inspection Checklist

PCD-NAT-HSEQ-0162 Minimum Test Inspection and Tagging Requirements Procedure

7 Definitions and Abbreviations

The following definitions and abbreviations are used throughout this Safe Work Procedure:

Term Definition
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8 Document Amendment History

Revision Date Description FIrEpETE? ReviEmes) | AR
By By By
40 02/09/19 Amended policy to allow Dogman to inspect NG NT NT

lifting gear as per qualifications.
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FORM, TOOL, TEMPLATE

Weslrac Document Number FTT NAT  HSEQ

Document Owner

SINGLE CRANE LIFT PLAN

HSEQ Manager

Title: Date:
Project: Job Number:
Description:

Jobsite Address:

Lift Plan Drawing Attached? []Yes []No

Load Placement Drawing Attached? [JYes []No

0141

\Vd
A

Co:

Crane Information

Lift Information

Manufacture: Crane Radius:

Model: Gross Capacity:

Serial #: Rigging Weight:

Crane Rating: Load Weight:
Crane Inspection Date:
Notes:

Crane Configuration Load Configuration
Counterweight: Description:
Chart Capacity Dimensions:

Main Boom Length: Spreader Bar #
Boom Type Spreader Bar Capacity

Boom Sections

% of Chart Capacity

Parts of Line:

Notes

Line Size

Capacity of Line per fall

Setup Information

Boom Angle

Mat Used | [ ] Yes []No

Jibused? | []Yes []No

Mat Dimensions

Jib Length

Notes

Jobsite Obstructions

Front Obstruction Name:

Notes:

Dimensions

Rear Obstruction Name:

Dimensions:

Height Obstruction Name:

Dimensions:

Left Obstruction Name:

Dimensions:

Notes:

Title:

Date:

Project:

Job Number:

Pre Lift Checklist

Crane/Operator:

Licenset Type

Dogman/Rigger:

License # Type
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FORM, TOOL, TEMPLATE

WesTrac Document Number FTT NAT  HSEQ 0141
Document Owner HSEQ Manager
Dogman/Rigger: License # Type
Communication Method:
Daily Crane Insp. Done: []Yes []No Rigging Inspected []Yes []No
All Permits Obtained: [1Yes [1No Are there Power Lines? [1Yes [1No
Weather conditions OK: []Yes []No Wind Speed Ok []Yes []No
Operator Licence Current: []Yes []No Access Clearly Marked []Yes []No
Pre-Lift Meeting held? []Yes []No Ground Conditions Suitable []Yes []No
Other Considerations:
Lift Plan Drawing

Leading Hand: Signature: Date:
Crane Operator: Signature: Date:
Dogman/Rigger: Signature: Date:
Dogman/Rigger: Signature: Date:
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