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CONFINED SPACE ENTRY - SCOPE OF WORK 
01 Describe the work to be performed 

• Entry into and work within confined spaces on WesTrac sites.
• Comply to all Legislation, Standards and Codes of Practice, including Australian Standards AS/NZS 2865:

Safe Working in Confined Spaces.
• Provide all necessary tooling, recovery harnesses and PPE required to complete task, complying with AS/NZS

1891
• All other requirements per the Principal Scope of Works

02 Extra requirements to the Pre-Qualification 

• Provide copies of training and verification for all personnel who are working on WesTrac sites, with training
completing the last 2 years

• Supply of safety harness and recovery equipment to be used on WesTrac sites
• Provide quarterly inspection report/register for kits and harnesses and recovery equipment to be utilised on

WesTrac sites
• Provide copies of Gas Free certificates before entering Confined Spaces
• Comply to WesTrac’s Confined space procedure
• Have an emergency recovery procedure approved by WesTrac prior to entering a confined space
• Have a confined space emergency managing plan
• All other requirements per the Principal Scope of Works

03 Other Scopes of Work required or relevant to this task 

• This as per the Principal Scope of Works

04 Inductions required & DMS policies and procedures required for this Scope of Work 

• Confined Space Entry Procedure (PCD-NAT-HSEQ-0138)
• Confined Space Entry Permit (FTT-NAT-HSEQ-0131)
• All other requirements per the Principal Scope of Works

05 Describe who supplies the materials 

• The Contracting Company is to provide all safety harness, recovery equipment and materials unless stipulated
otherwise at time the purchase order is raised, between the Contracting Company and the requisitioner

• The Contracting Company is to provide all tools necessary to complete the works
• WesTrac may, at its discretion, provide consumables or tooling that it deems necessary to complete the task

06 Describe how the work will be measured 

• The Contracting Company will be measured against safety, quality, velocity, cost and people-based metrics.
• The relevant WesTrac department will conduct reviews, feedback sessions and other performance

management tools it deems necessary

07 Describe at what point will the work be accepted 

• The Contracting company is to provide WesTrac a Service Entry Sheet, maintenance report, commissioning
report or similar outlining works and testing completed

• The completed works will be tested and verified complete by both the Contracting Company and WesTrac
• The services as requested in the Purchase order will be deemed to be delivered by WesTrac
• Acceptance will also be in accordance with WesTrac’s Terms & Conditions or Standing offer
• Any large discrepancies in cost to be scrutinised between both parties
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CONFINED SPACE ENTRY PERMIT 
 


Note: A Permit is required for any work in a Confined Space 
performed by employees and contractors. On completion of Confined 


Space Entry the area must be inspected to ensure it is safe. This 
permit is issued only for the task specified below and is not 


transferable between shifts. 


“I will never enter a 
confined space 


unless trained and 
authorised to do so”  


 


 


Location in which work will take place:  


Authority / Approval for Entry:  


Description of Work being performed: 
 


 


Period for which permit is valid: 


(Maximum 12 hours) 


From Time:             To  Time: 


Date:                          Date: 


CONTROLS LISTED BELOW MUST BE IN PLACE FOR WORK TO PROCEED: 


Appropriate PPE available and utilised:  Helmet*/ Bump Cap*/Safety Glasses/ Overalls/ Safety Boots/ 
Gloves/Safety Harness.                         


Persons working in Confined Space have completed Nationally 
Accredited Confined Space Training 


Yes     


Standby Person(s) / Sentry completed Nationally Accredited Training  Yes      


Has a JSA been completed for the task being undertaken  Yes                 


Has a means of communication been established? Yes      


Has a Rescue Plan been developed and made known to all involved 
(See SP OHS GEN 005)  


Yes       


Ventilation Requirements  


 


 


 


Mechanical:         Yes    No    


Pos(+):  Yes     No     Neg(-): Yes     No  


Natural:               Yes    No   


Constant:            Yes                 No   


Monitored:           Yes    No   


Has mechanical ventilation been turned off for a minimum of 30 min 
prior to conducting atmospheric testing 


 


Yes     No     


“Confined Space Work in Progress”  Sign has been placed in front of 
entry point 


Yes        


Is Lighting Intrinsically Safe  Yes       


Is power supply 32volt OR  


240 volt RCD protected 


Air operated tools to be used where possible  


    


Yes       


Is the harness within the certification inspection dates? Yes      


Is the gas meter within calibration dates? Yes      


  


Gas Testing Records 


Note: This confined space shall not be entered if a maximum of 2 hours has lapsed since atmospheric testing was 
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conducted by an Authorised Gas Tester 


Standby Person / Sentry Name: (print)                                                 Signature: 


Gas Tests  


Acceptable 
Range 


Test 1 Test 2 Test 3 Test 4 
Test must be within 
acceptable range to 


proceed. 
      Date:   


      


Time: 


 


Toxic Gas: 
Carbon 
monoxide 


    


Acceptable range   
Less than 30ppm  


 


Toxic Gas: 


Hydrogen 
sulphide 


    


Acceptable range   
Less than 10ppm   


 


Toxic Gas: 


Sulphur 
dioxide 


    


Acceptable range   
Less than 2ppm  


 


Oxygen: 


 
    


Acceptable range  
19.5 – 23.5   


 


LEL %: 


Product: 
    


Acceptable range  
under 5%   


 


Any other gases are not to exceed their TWA. 


Additional hazards associated with confined space entry 


Additional Precautions required for this job:  
Prompts include; 
 
Physical                                     
Radiation 
Ergonomic                                 
Biological 
Psychological                            
Mechanical 
 


Comments: 
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Isolations: 


Standby Person  Name: (print)                                                     Signature: 


Isolation Description Isolated Active Time Isolated: Time Active: 


Isolation 1  
Yes  No  
 
  


Yes  No   
   


 


Isolation 2  
Yes  No  
   


Yes  No   
   


 
 


Isolation 3  
Yes  No   
  


Yes  No   
  


 
 


Isolation 4  
Yes  No  
 
  


Yes  No    
 


 


Will all personnel within the confined space be visible at all times?      Yes  No  - If No go to next section 


NOTE: IF PERSONS IN THE CONFINED SPACE ARE NOT VISIBLE THEN REGULAR RADIO CHECKS MUST 
BE UNDERTAKEN FROM RESCUE TEAM/SPOTTER AT LEAST EVERY 15Mins. 


                      Contact Made:                       Time:                                             Comments: 


                   Yes  No   


                   Yes  No   


                   Yes  No   


                   Yes  No   


                   Yes  No   


                   Yes  No   


                   Yes  No   


                   Yes  No   


                   Yes  No   


                   Yes  No   


                   Yes  No   


 


I have performed all of the above steps and any other precautions required for the task I am to perform. 


Team Members:   


(Print Name)                                                        


Name:  Signature  Date  


Name:  Signature  Date:  
 


Name:  Signature  Date:  


Permit Holder: Name  Signature  Date:  


Authority Signed 
Off/ Closed: Name:  Signature  Date:  
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                   Yes  No   


                   Yes  No   


                   Yes  No   


                   Yes  No   


                   Yes  No   


Generic Spaces Authorised for Entry: 


Space Location Description of Space Time in: Time out: 


     


     


     


     


           Current Holder                             Transfer of Permit:                                     Recipient 


Name of 
Current Holder 


Signature Reason for Transfer 
Name of 
Recipient 


 


Signature 


1)   1)  


Date: Time: 
 


Date: 
 
Time: 


2)   2)  


Date: Time: 
 


Date: 
 
Time: 


 
Confined Space Rescue Plan 


 


Emergency Rescue Procedures 
(MUST be filled in prior to Entry into any Confined Space.) 


 
     


Date:  


Location:  


Address  


Nearest 
intersection: 


 


 
 
1. Raise the Alarm 
 


• Shutdown non-essential equipment, NOT Airlines, or ventilation units. 


• Retrieve persons within the space, if safe to do so. 


• Call relevant Agency’s: 
1. Site ERT Team..................................  Channel.......................... 
2. Security            ..................................  Channel.......................... 
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3. OH&S               .................................  Channel......................... 
4. Emergency Services........................  Phone    .......................... 


 
2. Activate Emergency Procedures (As per emergency plan) 
 


• Brief  Initial Rescue Team 


• Check equipment (See Equipment list) 


• Cordon off the immediate area 
 
3. Coordinate / Carry out Rescue 
 


• Action to be carried out (As per Emergency Plan). 


• Brief Emergency Services on arrival. 


• Gas test Area before entry. 


• Do not enter a hazardous atmosphere unless wearing breathing Apparatus.  
       
4. Emergency Treatment 
 


• First Aider on site / prioritise casualties 
 
Emergency Action Plan: 
 
Phase 1: 
 
 
 
Phase 2: 
 
 
 
Phase 3 / Debrief: 
 
Rescue Equipment: 
 


P.P.E Equipment Required On Site Recovered Comments 


Hard Hat Yes  No   Yes  No   


Eye Protection Yes  No   Yes  No   


Gloves Yes  No   Yes  No   


Boots Yes  No   Yes  No   


Harness Yes  No   Yes  No   


Escape Set Yes  No   Yes  No   


Breathing Apparatus Yes  No   Yes  No   


 
Safety Equipment: 
 


Safety Equipment Required On Site Recovered Comments 


Communication Yes  No   Yes  No   


Fall Prevention System Yes  No   Yes  No   


Medical Kit Yes  No   Yes  No   


Fire Fighting Equipment Yes  No   Yes  No   


Gas Detection Yes  No   Yes  No   


Ventilation Units Yes  No   Yes  No   


Lighting Yes  No   Yes  No   
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Rescue Equipment: 
 


Rescue Equipment Required On Site Recovered Comments 


Tripod / Davit Yes  No   Yes  No   


Rope Rescue Device Yes  No   Yes  No   


Rescue Winch Yes  No   Yes  No   


Stretcher Yes  No   Yes  No   


Spreader Bar Yes  No   Yes  No   


Oxy-Viva Yes  No   Yes  No   


A.E.D Yes  No   Yes  No   


 
Rescue Team: 
 


Name 
Time 


In 
Air 


(Bars) 
Sign 


Time 
out 


Air 
(Bars) 


Sign 


Team 1       


       


       


Team 2       


       


       


 
 


 








 


PROCEDURE 


Document Number PCD NAT HSEQ 0168 


Next Review Date 3rd September 2021 


 Document Owner  GM – Safety, Security, Risk 


  
 


 
CONTRACTOR PERMIT TO WORK PROCEDURE Page 1 of 7 
Revision 5.0 Confidential Level: Grey 


 
This Document cannot be modified without the approval of the Document Owner. 


This is a controlled quality document whilst on the WesTrac Intranet, all other copies are considered uncontrolled and therefore 
May not be the relevant version. 


 


CONTRACTOR PERMIT TO WORK PROCEDURE 
 


1 Purpose 
 


The permit to work (PTW) system assists WesTrac to effectively manage contractor work and promote contractor safety. 
 


2 Scope 
 


This procedure applies to all contractor categories engaged and working on a WesTrac site(s) or under WesTrac direction. 
 


3 Procedure 
 


The Permit to Work (PTW) ensures that: 
 


• All contractors are effectively managed; 


• All contractors report to the WesTrac Responsible Person PRIOR to the commencement of work; 


• Tasks are completed by trained, appropriately licenced and competent personnel; 


• Permits prescribed by legislation are raised if required; 


• Risks associated with tasks are identified and controlled; 


• Hazardous tasks are reviewed to ensure a safe working environment is maintained. 


• Hazardous tasks are closed out in a satisfactory manner and the plant/equipment/work area is left in a safe 
condition. 


• All contractor PTW tasks are closed out in a satisfactory manner and the work area is left in a safe condition; and 


• WesTrac is able to provide evidence that contractor safety is adequately managed. 
 


3.1 When is a Contractor Permit to Work Required? 
 
A Contractor Permit to Work is required when the following two criteria is met: 


• Contractor Type is either a category 1or Category 4 (refer to section 2.3 below); AND 


• The scope of work falls into one of the Hazardous Area Categories (refer to section 2.4 below). 
 
3.1.1 When is a Contractor Permit to Work NOT Required? 
 
A Contractor Permit to Work is not required when both the criteria for when it is required are not met OR if the Contractor 
Classification Type is a Category 2 Embedded Contractor or Category 3 Embedded Company. A Permit to Work may still 
be raised for a Category 2 Embedded Contractor or Category 3 Embedded Company at the discretion of the responsible 
WesTrac Supervisor or if it recommended following a risk assessment.  


 
3.2 Contractor Classifications 
 


Classification 1 2 3 4 


Title 
Service 
Provider 


Embedded 
Contractor 


Embedded 
Company 


Customer Supplied 
Contractor 


Characteristics • Engaged via a 
Purchase Order 


• Engaged on a job-
by-job basis 


• Undertake tasks via 
a Contractor PTW  


• Work as a 
member of a 
WesTrac team or 
under direct 
supervision of a 
WesTrac person  


• Has a P number 
(in most cases) or 
someone who has 


• Engaged as a 
company on a 
single PO for an 
extended period 


• WesTrac is their 
employees’ 
regular place of 
work  


• Engaged buy our 
customer to 
complete work on 
WesTrac 


• Ad-hoc and non-
recurrent 
Still requires to be 
Pre-qualified and 
onboarded (but no 
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a WesTrac 
dedicated security 
swipe card. 


• Engaged via an 
approved labour 
hire firm 
Approved by 
procurement & 
HR 


• Operate under a 
defined and risk 
assessed scope 
of work  


• Integrated into the 
WesTrac system 


T&C, banking 
details etc) 


 


Examples Crane operator 
Tyre Handler 
Plumber 
Electrician 
IT repair person 


PDC worker 
Temp Worker 
Plant Mechanic 
Consultant 


Gardening contractor 
Cleaning Contractor 
Overalls delivery Driver 
Kone Cranes 
 


BHP – engage 
Autonomous for tech 
installs 
MRL – Engage Hydra-
flow  
 


 


3.3 Hazardous Task Categories 
 
There are eight hazardous task categories identified the Contractor Permit to Work applies. These include: 
 


Categories Description Example(s) 


Machine build/repairs 
workshop 


All work to build or repair plant and/or mobile 
equipment 


Rebuilds 
New Machines 
HCON/BCON etc 


Facilities 
Maintenance/Repair 


All high risk tasks related to facilities maintenance 
and/or repair to office buildings, 
workshops/infrastructure and services 


Building Services (Working at 
Heights) 
Isolation of Services (e.g. 
Plumbing/Electrical) 


Permit to Work Any task that requires additional Permit to Work See Section 3.5 


Isolation of Services  Isolation of essential services 
Fire System Services, 
Potable Water  
Power/Telecommunications 


Customer Vendor 


Any vendor that has been requested from a customer 
to complete a discrete task on their asset.  
Note. All Customer Vendors are required to be 
WesTrac pre-qualified and approved for site. 


BHP – engage Autonomous for 
Technician installs 
MRL – engage Hydra-flow  


Special Projects Any work that is deemed hazardous or high risk. 


Construction projects 
Civil works  
Demolition work 
Asbestos Removal 


Non-Approved Scope 
of Work 


Is scope of work that is not approved or listed against 
either the Company and/or Contractors.  


 


Business Critical 
Work 


Work is deemed business critical work and MUST be 
authorised by Area Manager (Branch/Area) to proceed 
where work is urgent. The task will be completed using 
an existing pre-qualified companies (ONLY) and a non-
WesTrac inducted contractor, under direct supervision 
by a WesTrac employee.  


Plumbing  
Electrical 
Crane Services 
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3.4 Requirements 
 
As part of planning for contractors to attend site to perform work, the WesTrac Responsible Person (Delegate) must 
confirm whether or not the scope of work (i.e. contractor type and hazardous task criteria) meets the minimum 
requirements for a Contractor Permit to Work.  
 
A Permit to Work may still be raised if the scope of work does not meet the minimum requirements for a Contractor Permit 
to Work at the discretion of the responsible WesTrac Supervisor or if it is recommended following a risk assessment. 
 
Note. Only prequalified companies are allowed to conduct work on any WesTrac Operation. 
  
3.4.1 Raising a Contractor Permit to Work  


• A Contractor PTW must be raised by the WesTrac Responsible Person (Delegate) online in OnTrac, in advance of the 
job or on the day of the job. 


• An online Contractor Permit to Work can be completed by a WesTrac Responsible Person (Delegate).  


• A WesTrac Responsible Person (Delegate) must complete the following when raising a contractor PTW:  


• Assign a WesTrac Responsible Person (i.e. Area Supervisor/Leading Hand) 


• Outline the task details and location, where the work is to be performed. 


• Verify the company is pre-qualified in OnTrac and the work tasks are approved for the scope of work.  


• Identify which one (or more) of the hazardous task categories the scope of work falls into. 
 


3.4.2 Authorising a Contractor Permit to Work 
 


• The WesTrac Responsible Person is required to: 


• Confirm no changes have been made to agreed scope of work 


• Verify the Company is pre-qualified, approved for the work task 


• Verify all Contractor Worker(s) are approved for the work tasks; and  


• Verify all Contractor Worker(s) hold current WesTrac/Area induction. 


• Where the following are identified:  


• The pre-qualified company is not approved to complete the work task; and/or 


• The contractor doesn’t hold the required WesTrac Inductions 


• If the work is deemed ‘Business Critical’, GM/RM (Delegate) approval must occur to continue. 


• Review and approve contractor risk assessments/SWPs. 


• Raise any additional Permit to Work (i.e. Hot Works, Working at heights etc). 


• Attend the work area to confirm controls are implemented prior to work commencing. 


• In the instance of remote work (e.g. field services) or after-hours work, a verbal approval over the phone is 
acceptable, prior to commencing work, to ensure that site specific hazards are identified, and controls 
implemented.  


• When obtaining verbal approval, the contractor in possession of the Permit shall sign off the approval section, 
noting the time of the approval (e.g. approved on behalf of Joe Blogs at 01:30am via telephone call). 


• The PTW is valid for 72 hours only. 


• In exceptional circumstances (e.g. Major works), a contractor Permit to Work may be allocated for an extended period 
of time with approval from a General Manager. 


• A copy of the Permit must be kept at the work area, until the work is complete. 


• Where a contractor completes work across several work areas, a separate PTW must be raised for each work area 
where a change in responsible supervisor applies.  
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3.4.3 Commence Work 
 


• Contractor commences the required tasks. 


• WesTrac Responsible Person and Contractor monitor the work area(s)/task for any new or introduced hazards that 
may be caused by others working in the area, environment changes or any other potential impacts. 
 


3.4.4 Permit Sign Off 
 
At the end of the shift or on completion of task, the Contractor must: 


• Review all work that has been carried out to confirm the work area and equipment will be left in a safe 
condition (i.e. guards and covers are back in position etc.)  


• Where work cannot be completed within the shift, prepare the work area and equipment for safe handover. 


• Place an Out of Service Tag on isolation point(s) and or controls as appropriate. 


• Notify the WesTrac Responsible person of the status of the work. 


At the end of the shift or on completion of task, the WesTrac Responsible Person must: 


• Confirm status of work and verify the work area has been left is a safe manner.  


• Sign off all associated permit to work (i.e. Working at heights, hot works etc). 


• Sign off the Contractor Permit to Work 


• Liaise with relevant stakeholder for uncompleted work  
 
3.4.5 Contractor Performance Review 
 


• A Performance Review can be completed at any time.  However, it must be completed against all Contractor Permit to 
Work. 


• The WesTrac Responsible Person can raise an action to the company’s assigned WesTrac Account Manager, to 
identify areas of performance that were not compliant. 


• All Contractor Companies Performance Review will be kept and be used in future selection processes.  
 


3.5 Additional Permit Types 
 
When raising a PTW, you will need to consider the requirement for/interactions with other permits.  
 


Types of Permit Reference 


Confined Space Requirements for confined space entry and associated permits are outlined in PCD-NAT-
HSEQ-0138 Confined Space Entry Procedure. 


Electrical Electrical work (except for testing) on energised equipment or in close proximity to energised 
equipment is prohibited.  


Refer to PCD-NAT-HSEQ-0130 Electrical Equipment Procedure. 


High Voltage There are a number of permits that are required when working on or within the vicinity of high 
voltage electricity. Clarity can be obtained from a Field Service appointed HV Electrician. 
Refer to PCD-NAT-HSEQ-0125 Isolation and Tagging Procedure. 


Hot Work A hot work permit is required for all hot work tasks performed outside of designated hot work 
areas.   


Refer to PCD-NAT-HSEQ-0137 Hot Work Procedure. 


Working at Height Working at height is governed by a working at height procedure.  
Refer to PCD-NAT-HSEQ-0132 Working at Heights Procedure. 
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4 Responsibilities 
 
The below outlines key responsibilities for different roles:  
 
General Managers/Regional Managers: 


• Ensure Contractor PTW is deployed within areas of control 


• Authorise Business Critical work for pre-qualified companies, only where the pre-qualified company is required to 
complete non-approved work tasks and/or contractors are not WesTrac inducted.  


• Where Business Critical work is approved, direct WesTrac supervision of work tasks must be performed. 
 
Area/Branch Managers: 


• Must comply with this procedure and ensure team and contractor compliance. 


• Nominate and assign ‘Responsible Persons’ for their respective work area(s). 


• Provide coaching and contractor PTW training to all ‘Responsible Persons’. 


• Must ensure all Contractor PTW’s are authorised, prior to work commencing. 


• Must monitor compliance to this procedure  


• Complete Adhoc Contractor Performance Review for any contractor work conducted within work area.  
 


Responsible Person (e.g. Area/Branch Manager, Supervisor or Delegate): 


• Must comply with this procedure. 


• Complete ‘My Learning’ Contractor Management Training (including Contractor Permit to Work) training. 


• Must ensure all Contractor PTW’s are authorised, prior to work commencing. 


• Must ensure any additional Permit to Works are issued as identified and are attached. 


• Complete regular reviews throughout the shift for all PTW issued and responsible for. 


• Must re-issue a new PTW where conditions or scope of work changes. 


• Must sign off and close out Permit to work once satisfied the work area/equipment is left in a safe state.  


• Must complete a Contractor Performance Review for every Contractor PTW.  
 


Contractors 


• Must report to ‘WesTrac Responsible Person’ on arrival to site. 


• Ensure Contractor PTW (associated Permits and Risk Assessments) are completed and signed off prior to 
commencing work. 


• Must adhere to all WesTrac procedures whilst onsite. 


• Must keep the copy of the Permit to Work, whilst conducting work onsite. 


• Must inform ‘WesTrac Responsible person’ of any changes to the scope of approved task.  


• Must provide update on status of work at the end of the shift or on completion of task to the ‘WesTrac Responsible 
Person’. 
 


5 Reporting 
 
Monitoring of compliance and opportunities for improvement will be completed through the Safety Interactions. 
Reporting of non-compliance will be captured through the WesTrac HSE reporting systems and where required an 
investigation will be conducted and corrective actions will be assigned and monitored. 
 


6 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Procedure 
should contact their Area/Branch Manager. 
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7 Accountabilities 
  
Compliance to Procedure  All Employees and Contractors 
 
Implementation & Review   WesTrac Management  


Supervisors 
 
Approval of Procedure   GM – Safety, Security, Risk 
      
Monitoring  WesTrac Management 
 
Interpretation and Advice  HSE Manager 


Quality Systems Business Partner 
 


8 Related Documents  
 
This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as 
policies, procedures, forms). 
 


Document Number Title 


POL-NAT-HSEQ-0000 HSEQ Customer, Supplier, Contractor Management Policy 


PCD-NAT-HSEQ-0117 Contractor Management Procedure 


FTT-NAT-HSEQ-0014 Contractor Performance Review 


PCD-NAT-HSEQ-0138 Confined Space Entry Procedure 


PCD-NAT-HSEQ-0130  Electrical Equipment Procedure 


PCD-NAT-HSEQ-0137  Hot Work Procedure 


PCD-NAT-HSEQ-0125  Isolation and Tagging Procedure 


PCD-NAT-HSEQ-0132 Working at Heights Procedure 


FTT-NAT-SER-0171 Contractor Permit to Work 


FTT-NAT-HSEQ-0131 Confined Space Entry Permit 


FTT-NAT-HSEQ-0127 Hot Work Permit 


FTT-NAT-HSEQ-0129 Working at Heights Permit 


 


9 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Procedure: 
 


Term Definition 


Hazardous Work Any work with a potential for a Fatality and/ or Permanent Disability injury. 


WesTrac Responsible Person WesTrac representative as nominated by Area/Branch Manager for their 
respective work area. 
WesTrac representative responsible for supervising the task being performed 
by Contractors and is accountable for ensuring the task is being performed in 
accordance with WesTrac policies and procedures. 


Contractor Coordinator Any WesTrac employee coordinating work to be conducted by a contractor on a 
WesTrac site or under WesTrac direction. 
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10 Document Amendment History  
 


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


1.0 10.09.18 Initial issue CS 
AC, IU, RH, 


LD, AD 
KB 


2.0 05.03.19 
Updated document reference from PCD-WA-
HSEQ-0001 to PCD-NAT-HSEQ-0167 


DC DC DC 


3.0 07.03.19 
Updated document reference PCD-NAT-HSEQ-
0101 to PCD-NAT-HR-0053 


DC DC DC 


4.0 13.06.19 
Updated with new National Contractor PTW 
form following Contractor Management 
workshops and re-design 


CS NT KB 


5.0 03.09.2019 
Updated contractor Categories requiring a PTW 
Updated validity timeframe for CPTW 


NT (NSW) NT(WA) KB 
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